[image: ]BANGLADESH CENTER FOR COMMUNITY DEVELOPMENT, INC.
(BCCDI)

	DEMOGRAPHIC INFORMATION FOR THE EVENT APPLICATION/AGREEMENT

	Applicant Name
	     

	Organization Name
	     

	Address

	     


	Cell Phone
	     
	Alt. Phone
	     

	Email
	     




	EVENT INFORMATION

	Event Name
	     

	Desire Date
	     
	2nd Desire Date 
	     

	Start Time (Including Setup)
	     
	End Time (including cleanup)
	     

	Total Rental Hours
	     
	Number of People
	     

	Security Deposit
	$250 (refundable)
	Cleaning Charge
	     

	Rental Fee
	     
	Equipment Fee
	     

	Misc. Fee
	     
	Total Rental Fee
	     

	Do you have an event liability insurance
	Yes   |_|  No   |_| 

	If yes, please provide a copy to teambccdi@gmail.com with the application: _______________________________

	NOTE


	     






	EMERGENCY CONTACT

	Name
	     

	Phone
	     
	Email 
	     

	Address
	     




	REFERENCES (NON-RELATIVES)

	Name (Professional)
	     

	Email Address
	     
	Phone Number
	     

	Address 
	     

	Name (Professional)
	     

	Email Address
	     
	Phone Number
	     

	Address 
	     










	CERTIFICATION AND EXECUTION OF EVENT APPLICATION/AGREEMENT

	PROPERTY AGREEMENT: 

I, __________________________________________________ (please print), as a condition to my rental agreement, acknowledge and accept that I will be responsible for all property, including but not limited to physical property, equipment, accessories, chairs, tables, sound system, projectors, screens, lights, etc. issued to me throughout the event. BCCDI doesn’t permit any type of cooking or reheating, all prepared food must be from licensed vendors and a copy of the business license must be provided. Only soft drinks are permitted and NO alcoholic drinks are permitted. I hereby understand that all the above properties issued to me must be returned to BCCDI in their original condition. I understand that failure to return to its original condition it will be considered theft by the BCCDI and may lead to criminal and/or civil prosecution. I agree that if BANGLADESH CENTER FOR COMMUNITY DEVELOPMENT, INC. (BCCDI) is forced to file a suit to recover its properties, I will be responsible for its attorneys’ fees incurred in any such action.

The total rental fee, including the security deposit, and cleaning fee (any equipment fee) must be paid two (2) weeks before the event in full. The security deposit will be returned within 30 business days after the event, given there are no damages and or any further obligations by the applicant. The cleaning fee is non-refundable, the applicant is obligated to clean the place and put back all table chairs and any other accessories used by the applicant to their original condition. The place must be ready for the next event and or BCCDI activities. 

I __________________________________________________ (please print), hereby authorize, without reservation, any financial institution, credit agency, law enforcement agency, information service bureau, employer, or insurance company contacted by BANGLADESH CENTER FOR COMMUNITY DEVELOPMENT, INC. (BCCDI). to furnish the information described herein at any time during the application/agreement process and or during or after the event. I release BCCDI from all liability for doing so. I further authorize BANGLADESH CENTER FOR COMMUNITY DEVELOPMENT, INC. (BCCDI), its licensees, and legal representative, the right to use my name (or any fictional name), picture, portrait, or photograph of the event in any manner. In the event of a medical emergency, I hereby consent to the necessary and proper treatment, surgery, and/or anesthesia by a licensed physician or health care professional for the individual named on the form.

I, __________________________________________________ (please print), hereby acknowledge that I have read and understand the requirements and obligations under the event contract. I further understand and agree that I am personally responsible on behalf of the organization, I further agree and hold harmless the BANGLADESH CENTER FOR COMMUNITY DEVELOPMENT, INC. (BCCDI) and its board of directors, officers’ volunteers, and management from any and all obligations and liabilities. 

I having been duly sworn, say that I affirm and certify to the information and statement herein are true and accurate and understand that any falsification or omission shall result in immediate termination of the agreement and may result in criminal prosecution. I the undersigned, certify that I agree to the above terms and conditions and acknowledge the confidentiality of this application and executed on the _______________ day of __________________________, __________________________.

___________________________________                                             ___________________________________
Date                                                                                                                 Applicant (organization Rep.) Signature

___________________________________                                             ___________________________________
Date                                                                                                                 BCCDI Management Signature




--------------------------------------------------------------- BCCDI USE ONLY --------------------------------------------------------------Approved Application # _______________________

Recommended by: ___________________________________    Approved By: ___________________________________
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